User Manual for Government Departments/Collectors

This CSR portal is a one-stop portal for all information pertaining to the CSR activities being undertaken
by the Corporates. In the portal, government departments/ collectors enlist the various projects (under its
purview) which are essential. These projects would then be placed before the CSR Council which assess
the criticality of the project and then recommends them. Corporates can then take up these projects basis
their interest and can help contribute to meeting the overall developmental goals of the state. However, it

is not mandatory for the corporates to take up the projects recommended by CSR Council.

The CSR portal can be accessed at http://csr.odisha.gov.in. The portal gives a brief about the statutory
provisions for CSR and categories under schedule VII as per Companies Act. The Constitution and
Functions of the CSR Council are enlisted under the ‘CSR Council’ tab. Various state indicators are
enlisted for the user to have an understanding of status of various parameters and the gaps therein to plan
the CSR activities in specific areas of interest. The projects available for the companies to undertake, as
recommended by CSR council, are made publically available and interested corporates may take up these
projects as per their preference. The knowledge repository section enlists the Frequently Asked Questions

and other white papers relating to CSR.

The government departments/Collectors must login to their account from the portal homepage as per the

procedure described below:

Visit http://csr.odisha.gov.in

2. Tologin, click Login button on the top right corner of the portal home page.
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We are happy to put in place an institutional mechanism for CSR activities in Odisha
to facilitate convergence of CSR projects with the overall developmental goals of
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3. Select Government and then enter the ‘authorised’ username and password, as shared by IPICOL.

Click ‘Login’ to enter the department login page.
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4. The dashboard will display all the projects pertaining to the Department/District, if any entered

earlier and their implementation status.
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5. To create a project, click “Manage CSR Projects” -> “Create Project”
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The “View” tab shows all the existing projects under the department/in the district. To create a

project, click “Add”. Select the category/sector of CSR project from the list and then enter the
project details and then click “Submit” to complete project creation. These submitted projects
shall be reviewed by the CSR Council. Post recommendation by the CSR Council, the projects
shall be available amongst the shelf of projects from which Corporates may choose from for

implementation. It is not mandatory for any corporate to implement a project as identified.
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The Departments and Collectors will be able to view the projects recommended by the CSR
Council and among those, the ones actually taken up for implementation by the Corporates.

To edit any existing project, click on the edit option under the “View” tab
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To remove an existing project, click on the remove option under “View” tab.
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9. Password change, Profile update and logout options are available under the settings tab as shown
below.
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